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ORGANIZATION-BASED DSC PROCEDURE

Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the

DSC purchase process.
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— LICENSED CERTIFYING AUTHORITY =—

Choose the type of DSC you want to purchase from the product selection options. After
selecting the Organization DSC type, click the 'Buy Certificate' tab. If you want a token
with your DSC, you need to choose a token, else you can select USB Token not required.
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Payment Summary
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Fill in your details including your Name, Email address, Mobile number, and Address.
Click on the 'Get OTP' button.


https://secure.certificate.digital
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If you have a BP Referral Code, please enter it in its field, and if you don't, you can
proceed without a BP Referral Code. Enter the OTP received on your mobile number.
Select the 'Terms of Services' checkbox and the 'I'm not a robot' CAPTCHA checkbox.
Click on the 'Continue to DSC Enroliment' button to proceed.

NOTE: - “REMARK" BP can enter any reference in the remark field related to the order
and the same will be reflected in BUSINESS PARTNER PORTAL under the ORDER

section.
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COMTINUE TO DSC ENROLLMENT

Go to eKYC and click the
application.

'Authorized Signatory' option to proceed with your DSC
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Please fill in the required details with your e-KYC ID & e-KYC PIN;

e eKYC ID should be set according to the customer name with some more numbers or
letters to make it distinct.

e eKYC PIN is a six-digit PIN you can set according to your preferences.

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move
forward.
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If you have mentioned your PAN number, verify your Name and Date of Birth as per
your PAN/NSDL data.

ORDER STATUS Order ID: OR264238940 Created on: Jun 20, 2024 02:20 PM

/@\ Certificate Show Certificate and ekyc Details Expand @

Completed
@ eKye ) -
\@y 4 Prev Next W | Help?

[ Completed
1

Pending Actions 2 Verify PAN

Verify PAN

GEN N

%\ Pan Verification
= )
Ij Pending Mame * PN
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'/D\‘ Mobile Verification
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Date of Birth*

@ Q

@Email\ferificaticn XK K- THKXK (] [ Change name in order
Pending

= Pending

Verify your ‘EMAIL’ by following the prompts to complete the email verification process.

ORDER STATUS Order ID: OR264238940 Created on: Jun 20, 2024 02:20 PM

@ Certificate Show Certificate and ekyc Details Expand @
Completed
(@) sKye # Prev  Mext B

) Pending Actions % Verify Email
“ Completed

Verify Email

(9 Pan Verification

2 0 0 0

' conr .
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\]/ Completed
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:T) Pending Q"
\_I:EE\' Video @-::
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Upload a passport-sized photograph of the applicant.

ORDER STATUS Order ID: OR264238940 Created on: Jun 20, 2024 0220 PM
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Completed
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Upload the required documents as requested.

{

ORDER STATUS

Certificate

Completed

eKyc
Completed

(E5) Pan Verification

Completed

' completed
Photo
Completed Authorized signatory letter/ Board resclution
{ orized signatory is not a director, Board Resolution with DSC auth
() Mobile Verification
~ completed
Organization bank statement. *
@ Email Verification [Original Bank Statement with transactions less than 3 months, signed by the Bank. )

Order ID: OR264238940

Show Certificate and ekyc Details Expand @

Created on: Jun 20, 2024 0220 PM

Pending Actions $ Upload Document 4 Prev  Mext

L

Documents
Pending

2|0 O 0 0 00

Video
Pending

@ Application Form*

@ @

Applicant Pan card/ Aadhar card *
{{Which no. is mentioned in order) |

Certificate of incorporation *

Copy of List of Directors / MCA signatory list

Authorizing person sign id proof *

[{PAN, Passpart or Driving

cense) or on

Pending
@ Verification [Level -1) % Organization Pan card
Waiting
Verification (Level -2) Other Documents
Adaiti I {If you Required
Waiting
@ eSign 1
Waiting
Important Motes
@ Download I It is mandatory to display criginal documents during video recording
Waiting 2. Ifthe document has personal information on both sides, please scan both sides and upload it 2 single POF.

4 Copy of List of Directars. ©a shall cross ¢ such datails in MCA websits
4. Designation of applicant is mandatory to mention in autharity letter/ board of resalution
4 If an Authorized signatory is not a director, Board Resalution shall be enclased with DSC authorization letter.

Click on “Start Video Recording” to initiate video verification.

ORDER STATUS

Certificate

Completed

eKyc
Completed

(£9) Pan Verification
' completed

Photo
Completed

() Mobile Verification
' completed

@ Email verification
Completed

@ Documents

Completed

Q0000000

Order ID: OR264238940

Show Certificate and ekyc Deta

Created on: Jun 20, 2024 0220 PM

Pending Actions % Record Video #H Prev

Mext M

Video
Pending

@

Pending

Application Form*

@

ation required Tor DS

EK] Complete your video verification
it g N

Please show your original documents while recording video.
W Applicant Pan card/ Aadhar card

- Authorized signatory letter/ Board resolution

- Organization bank statement.

i Certificate of incorporation

You can Record your video using

W Decktop [ Mobile Web Browser

mer App Android
- Capricorn Customer App 105

The documents that you need to present during the video recording are listed on the
video recording screen. Please ensure you have these documents ready before starting
the recording.
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While recording your video, clearly state your name and the video code displayed on the
screen. This helps in verifying your identity and linking the video to your application.

Record Video for DSC Order Id OR264238940

ents while recording video.

I, rxxxxh k xxx r with video code 366 have applied for digital signature
with capricorn CA.

Instructions for Video Recording:
1. Hold original & Mments on t
bl b F ¥ f video f ha kgr r

Sempun

Start Video Recording

After recording your video, you have to preview it by clicking on the ‘Play’ button and
click on ‘Submit’ to complete the video recording confirmation.

Engleh

L rxxxxch k xxx r with video code 366 hove applied for digital signat ure
with copricorn Ca

Click the ‘Continue to enrollment process’ to continue your DSC application.

L rxxcxch k xxx r owith video code 366 hove opplied for digital signoature
with copricorn Ca

(-
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After recording your video, you can preview it by clicking the ‘Play’ button. You can have
the option to record the video again, if you find any mistakes or if the video was
recorded incorrectly.

Pending Actions = Record Video o Prev Nedst W

Complete your video verifiocation

AL per DCA guidedine vid verification reguired lor DSC purcha

@ You have recorded vour video on 20-Jun-2024 03:49 PM

Please show your orlginal docurments wiilbe recording video

- Applicant Pan card/ Aadhar card
- Authorized signatory better/ Board resolution Play
# Organization bank statement.

i~ Certificate of incorporation

You can Record your video using

- Deskiop [ Mobile Web Browser
W Capricorn Customer App Androld
- Capricorm Customer App 105

After Completing the above verification; If you had opted for TOKEN REQUIRED at the
time of product selection. Then, you have to confirm your delivery address for token
delivery.

Order ID: ORXXXXXX

Show Certificate and ekyc Details Expand @

Pending Actions # Application Form # Prev MNext | Help?

Shipping Address Pending Confirm

Please do above step to submit application form®*
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Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC Later.

Then, click the “Confirm and Submit” button.

Pending Actions ¥ Update Shippings 4 Prev  HNext W | Help ?

Update Shippings

MName Mobile with country code
KKK HHUHAXXX

Flat, House no., Building, Company, Apartment Area, Street, Sector, Village
KUKKKKXK KUKXXKX

Landmark Postal Code (PIN)
0K H0OXKX

Country State
KMKHXKX KUKXXKX

City
000006

~ Send Token after dowmload DSC

® 3end smpry token, I will download DSC later

Confirm & Submit

After completing the video recording, click on “Submit Application Form”.

ORDER STATUS Order ID: OR2E4IIBILD

Organization

Registration Form

=" B Class -3¢ Signif vear-2

Address

Town/City/District State/Union Territory PiN code
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Once the application form is submitted, your order will be sent for verification. Capricorn
CA will conduct the verification. Please wait for this process to be completed.

After your order has been verified, you will need to finalize the payment for your order.
Please ensure to complete this step for your Digital Signature Certificate processing.

Completed

ORDER STATUS Order ID: OR264238940 Created on: Jun 20, 2024 02:20 PM
@ Certificate o Show Certificate and ekyc Details Expand @
Completed
@
|\(_§y eKyc o | Pending Actions ¥ Make Payment # Prev  Mext W
Completed
,%-\l Pan Verification o Payment Summary Choose A Payment Options
7 completed
DSC Amount T @ Online Payment Gateway 3
\ka'\, Photo Q
KI:C“”'P'L“L'J USB Amount T XXX
Scan and Pay
Video »
Ex Q CST (18%) T xKxx
j/ Completed ST a8
%-‘\ Application Form* o Payable Amount T XHKX O Heve o coupon code?
\S Completed
MNeed Help? Contact Us
Verification [Level -1) o

o

\_@‘\ Verification (Level -2)

Completed

(£5) Payment
\_I/ Pending

@

@) csien
=)

' Waiting
/]\ Download I

Once the payment is completed, a prompt will appear. Click on “CONTINUE TO DSC
ENROLLMENT” to proceed to the next steps.

Transaction Details

Payment Successful! Order 1D OR264238940
Transaction ID 23 x00ooooeoos dd288183
Payment Status succesz
Amount T oo -

B

Name rxxxh ook
V o Mobile 018586847230
< Email Jxx(@gmail com
|

Note: Invoice will be generated and send to registered email & mobile

After the payment, you need to eSign your “Subscriber Agreement.”
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As shown in the screenshot below, click on the “Click here to login” link to continue.

ORDER STATUS

Order ID: OR264238940

Show Certificate and ekyc Details Expand @

Created on: Jun 20, 2024 02:20 PM

Certificate
Completed

{ @.  eKyc
Completed

| Pending Actions $ eSign

# Prev  Mext W

|/ﬁ\| Pan Verification
' completed

@ Photo

Completed

AE par O

these simple

=4 Video
Completed

@ Application Form™*
Completed

= rust read an.

digital signature certific

KYCID : Ikmn&S4@capricorn

Please Login with Kyc to activate order and download DS

Subscriber Agreement and DSC Form eSign

Forgot PIN 77 |

@ verification (Level -1)
Completed

@ Verification (Level -2)
Completed

(£ Payment
\]/ Cempleted

@TD eSign

Q0 00000 O0DO

G

Pending

Download

Waiting

L]

ation Form to enable DSC download. kollow

tal to Sign the document

You will need to log in using your eKYC credentials.

Enroll, Track and Manage your Digital
Signature Certificate

Choose From Variety Of DSC Usage

CUSTOMER LOGIN

Enter yeur kyc and pin to access yeur account

L Repository  Dowmload DSC BUY CERTIFICATE

KNC PIN

aTe

I net & rebat

Ger OTP

Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed

below.
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Click the “Form & Agreement eSign” option to eSign your Subscriber Agreement.

Hey, rxoooch booood

Stay Updated On your Certificate Status

B Approved DEC -;:1) In Process b Downloaded . Renewal ° Others b Employee eKyc Approval

Order |D: OR264238940

Name PO Koo
Organization abc Itd
Certificate name Class - 3 Sign valid for 2 Year DSC . (ORG, Paperless)
Date & Time 20-Jun-2024
Status Subscriber Aggrement Pending
| | Form & Asreamant eSizn || A tls | | Faject |

DSC Application Form | Subscriber Agreement

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

Caopricornis & hepcsitory Dor
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Hey, noecod keoook!

Stay Updated On your Certificate Status

B ApproveaDsc £2) InProcess B Downlosded B e @ otes B Employee ckyc Approval

Order ID: OR264238240

Name PR kXK

Organization abc Itd

Certificate name Class - 3 Sign valid for 2 Year DSC . [ORG, Paperless)
Date & Time 20-Jun-2024

Status Download Pending

Form & Agresment | MMore Details | Reject
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After signing the Subscriber Agreement, your order will be ready for download. You have
to set your Download Key before downloading. You will be able to view your “ORDER ID,

PIN CODE,
Download K

and DOWNLOAD KEY” on the screen. If you want, you can change your
ey too.

Name
Organization
Certificate name

Date & Time

Order |1D: OR264238940

PRI R0
abe Itd
Class - 3 Sign valid for 2 Year DSC . (ORG, Paperless)

20-Jun-2024

Status Download Pending
Downiood your ODSC Now
|
OrderiD OR264238940
Pin code 110001
Daownload iKey DICDTHROY

&k Download DSC

| Form d& Azresment | | Moz

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: “Click here to know how to download your DSC".


https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link

