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GOV - ORGANIZATION BASED DSC PROCEDURE

Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the
DSC purchase process.

& . ] Dsc Channel Program Enterprise Consulting p—
Capricorn(x -

Identity Services Put. Lid.

LICENSED CERTIFYING AUTHORITY =——

Capricorn Identity Services Pvt. Ltd.

Choose the type of DSC you wish to purchase from the product selection options. After
selecting the GOVERNMENT DSC type, click on the 'Buy Certificate' tab. If you want
TOKEN with your DSC, you need to choose TOKEN, else, you can select USB TOKEN NOT
REQUIRED.

Capricorna) A eposiory Downioss DS
Iclentity Service Pvt. Ltd.

Buy Digital Signature Online - Fast & Easy Process

Buy DSC Online fram Capricorn CA. Clazs 3 Digital Signature Cartificate for DGFT, GST, efenders, MCA [ROC), Incame Tax, EPFO, Fereign Trade, IRCTC, and mare.

Profile Usage Type

CLASSIFY

Payment Summary
Encrypt & Sign & Encrypt
é s | o Lt | DSC Amaoun L T XKAK

USE Tok 7 XN

YEARS
CET (18%) T aMx

0 1v O 3Ye:

Payable Amount T MK

TOKEN | |

& USB Token

HOTE: &= per the CCA [Cantrolles of Certifying Aut
tokens will be compatible to download Digita



https://www.certificate.digital
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Identity Services Pvt. Ltd.

Fill in your Name, Email, Mobile Number, and Address. Click 'Get OTP'. Enter the OTP
received on your mobile. If you have a BP Referral Code, enter it; if not, proceed without
it. You can enter any reference in the remark field related to the order (It is optional).

Select the 'Terms of Services' and 'I'm not a robot' checkboxes. Click 'Continue to DSC

Enrollment' to proceed.

Parsanal & Address Datalls

Mamn

Mobile with country code

Mobile OTR
ea -
Payabie Amount
Coumnry
ey
FRemark [ Optional |

CONTINUE TO DSC ENROLLMENT

IO

L

RAGUR

TI000IK

Click on the 'Authorized Signatory' option to proceed with your DSC application.

ORDER STATUS
|’:=‘:‘| Certificate
\:I_,r Completed

1
|®.| ekyec
'I' Pending

GHEL

A + 2t N
D‘-. Mobile Verification
' completed
.lf&"‘, Email Verification

4 Pending
I/(:j\l Verification (Level -1)
~ Waiting
I/('j\l Verification (Level -2)
~ Waiting
(= Payment
=/

Waiting

[.—| eSign

~ \Waiting

({«j\‘l Download

Waiting

@ O

Order ID: OR264227298 Created on: Jun 24, 2024 10:10 AM
Show Certificate and ekyc Details Expand @
Pending Actions 4 Application Forrm # Prev Nest b | Help?
o t PE
Authorized Signatory Employee Capricam ckYE

Instructions

Capricorn ekYC:

MNOTE: For Pan Werification, the fallowing four criter
a) PAN
b} Mame on PARK

c] Date of Bi

d} Aadhaar seeding status (Aadhaar number linked with BAN)

how any documents.

ia rust exactly match the details on the Income Tax portal:
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Please fill in the required details with your KYC ID & eKYC pin:
e eKYC ID should be set according to the customer name with some more
numbers or letters to make it distinct.

e eKYC pin is a six-digit pin that you can set according to your preferences.

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move

forward.
: Pending Actions < Application Form # Prev  Nest B | HE]? T

Hame PAN [Mandatory for income Tax usage)
Date of Birth Mobile with country code

dd-mm-vyvy 8 EIEREEEREE e
Email Cender

teatt9BS Hzmall com Select Gender W
Address

abe 1233

o~

Postal Code [PIM) Country

110082 India
State City

Dellu Hew Delln
ekyC ID kYT PIN

[@ecapricom

GETIN | Optional ) Company Mame
‘Organization Type Department

- Select Organization Tvpe - Vv
Employee Code Aadhaar Mumbser
Applicant Declaration: | heraby a1
O laccept the Terms of Service, and IVO 1want to proceed m




Cap

ricorna
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As of now, you need to provide some details of your Authorising person as shown image

below:

(TO BE PRINTED ON THE LETTERHEAD ONLY)
ProofofSufficientAuthorizationtoactasaSignatory

[APPLICABLE TO ALL CENTRAL GOVERNMENTEMPLOYEES, STATE GOVERMMENT EMPLOYEES, EMPLOYEES
OF STATUTORY BODIES, PUBLIC SECTOR UNDERTAKINGS AND OTHER GOVERNMENTORGAMIZATIONS]

(PLEASE DO MOT USE THIS FORM FOR EMPLOYEE CERTIFICATES)

To,

Capricorn ldentity Services Pvt. Ltd. (Capricorn CA)
G-5, Vikas Deep Building, Plot no. 18,

Laxmi Magar District Center, Delhi-110092.

Sub: Authorization for obtaining E-KYC & Digital Signature Certificate.

Select DSC Type
'm Sign
'm] Encryption
'm) Sign & Encryption
1/2 /)3 years Validity

I,Controlling/Administrative Authority/HeadofOffice fHeadofDe partme nt{HOD)ofthe

(OrganizationM

ame), have understood the requirements of e-5ign/D5C enrolments under prowvisions of
InformationTechnology Act, and will authorize the employees in line with these requirements.| have

enclosedmylDcardofauthorized signatoryfidentity letterissued by theorganization.

ApplicantName

OrganizationMName

Position/Designation

Department Name

Organization|DCardMo
OfficeAddress

MobileNo

Signature:

(Seal&Stamp)

Authorizing Person Mame:
Designation:
Mobile No. :
Email 1D :

Date:

Enclosed:MyOrganization|D card/ Identity letterissuedbytheorganization
MNote: All Fields are mandatory to fill.
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As you mention the authorizing person details on the Authorization letter, the same details are
required to be filled in (as shown in the below image).

ORDER STATUS

('_éa\ Certificate
N Completed

Order ID: OR31423288

(@) eKye
‘ Completed

Pending Actions < Update Signatory Form

Created on: Nov 29, 2024 1154 AM

Show Certificate and ekyc Details Expand @

4 Prev  Next B | Help ?

(&) Pan Verification

2 0 O

~ Pending Name
" name
@B] \ Photo Q
Ii Pending -
mail
(fx" Documents (L’ email

kE Pending
pe

K% \ Application Form*
Pending

@
B
E
4]

¢y Verification (Level -1)
@)

Authorising Person for Signatory Approval

Mobile with country code

mobile

Designation

designation

Waiting

(e Verification (Level -2)
@)

Waiting

Then Click on Update.

[NOTE: If you create employees under your EKYC ID, you have to obtain permission from your
authorizing person; to know the steps for that, please check the Govt. Signatory Approval

Manual.]

TO EDIT THE AUTHORISING PERSON'S DETAILS (IN CASE OF OBJECTION OF INCORRECT

DETAILS)

Go to SHOW MORE DETAILS.

ORDER STATUS Order ID: OR31423181227

() Certificate [ Applicant Details
Completed
° Certificate
Applicant Name
o Email
o Mobile
PAN
(&' Documents
@?J@.,P.w ] Organization name
fEh\video e Pan Organization
Completed
GSTIN
f@ ) Application Form* CL,

Pendin
" Edit

7y Verification (Level -1)
\gli
Waiting
/’@ Verification (Level -2)
aiting

(&5) Payment
Waitin:

Pending Actions 3 What needs 1o ba dons?

2‘,/ .Si?n

Created on: Nov 29, 2024 10:43 AM

Class - 3 Sign valid for 2 Year DSC . (GOV, Paperless)
TEST PERSON

TESTACCOUNT@gmail.com &
2199000000XS
AAVCSBEIBC @
CAPRICORN IDENTITY SERVICES PRIVATE LIMITED
AAVCSBE3EC

07AAVCSBB3BCIZR

«Frev Nextw | Help?




Click on Edit (As shown in the below image).
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ORDER STATUS

fé\ Certificate
Completed

Completed

/i~ Documents
G

O 00000

|J Completed
(=) Video
\E Completed
(T~ Application Form* ¥
&) ooane C
=~ ifi o
9) Verification (Level 1) i
Waiting
(@ Verification (Level -2) £
I
-7\ eSi
@) e i
Waiting
(=) Download
@ H

vaiting

Order ID: OR31423181227
Applicant Details
Certificate
eKyc Type
Applicant Name
Email
Mobile
PAN
Date of birth

Gender

Address

KyclD
Organization name
Pan Organization
GSTIN
Organization Type

Department

Authorised Person
Name
Email
Mobile

Designation

Created on: Now 29, 2024 10:43 AM

Class - 3 Sign valid for 2 Year DSC . (GOV, Paperless)
GOVSIGNATORY-TRADITIONAL

sagar sethi

sagarsethi020@gmail.com @

919289315801 @

LPRPSS539F @

02-Nov-2000

M

G-5, VIKAS DEEP BUILDING PLOT NO. 18, LAXMI NAGAR DISTRICT CENTRE, VIKAS MARG, East Delhi, Delhi,
1oos2
New Delhi, Delhi - 110092 (India)

928931580@capricorn

CAPRICORN IDENTITY SERVICES PRIVATE LIMITED
AAVCSBE38C

O7AAVCS8838CIZR

goverment

ADMIN

ANKIT Kumar

EXP.ANKIT983@CMAIL.COM

919560296920

SUPPORT

Update the details and click on Submit.

ORDER STATUS

flﬁ\ Certificate
Completed

) eKye
N Completed

(é\ Pan Verification
Completed

—
)

1) Photo
Completed

N\

Documents
Completed

n
@

>

Video
Completed

@_

— .
(@ ) Application Form
Pending

f@\ Verification (Level -1)
Waiting

Order ID: OR31423181227
Applicant Details

Certificate
Applicant Name
Email
Mobile
PAN
Organization name
Pan Organization

GSTIN

Created on: Nov 29, 2024 10:43 AM

Class - 3 Sign valid for 2 Year DSC . (GOV, Paperless)
TEST PERSON

TESTACCOUNT@gmail.com &
919GXONKNXXD
BAVCSBEIRC @
CAPRICORN IDENTITY SERVICES PRIVATE LIMITED
AAVCSBE38C

O07AAVCSB838CIZR

Show More Detail =

Verification (Level -2) |

{j@j ; g

@ Payment

I Waiting
N i
@) s i

o~
@) Download

Waiting

P idinng A liors 4 Updste Sigrstory Foren

Authoris

g Person for Signatory Approval
Name

TEST PERSON

TESTACCOUNT@gmail.com

w P Next g | Tlelp ? |

Mobile with cauntry code.

21090000

Designation

= SUPPORT
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If you have mentioned your PAN number, you have to verify your NAME and DATE of
Birth as per your PAN/NSDL Data.

ORDER STATUS
f’é\ Certificate
Completed
f@"y\ ekye
Completed
@ Pan Verification
Pending

/M’ Mobile Verification

N Completed

@ Email Verification
Pending
'fEEJ\. Video

= Pending

2 0 2 & O

Order ID: OR264227298

Show Certificate and ekyec Details Expand @

Pending Actions # Verify PAN

\Verify PAN
Name * PAMN *
SRR SRHEK TR

Date of Birth *

MK H00-2HHK [m]

)

[ Change name in order

Created on: Jun 24, 2024 1010 AM

4 Prev Next b | Help?

Verify your email by following the prompts to complete the email verification process.

ORDER STATUS

|’:=‘:‘| Certificate
~ Com pleted

I'@:‘I ekyc
e (al Completed

=) Pan Verification

I

——

Completed

- Photo

\I ~ Pend ing

.-'D Mobile Verification

'I’ Completed

T, " 3 "
'{E“ Email verification
"'I"r Pending

n
I’% 3 Documents

= Pending

N Vi
|\E}1|""de°
4 Pending

I/é‘\l Application Form*
* Pending
I/('j\‘l Verification (Level -1)
o aiting
Waiting
|’GI’;| Verification (Level -2)
™ Waiting

ayment
Naiting

o eSign
“ Waiting

() Download
@)

Waiting

Order ID: OR264227298

Show Certificate and ekyc Details Expar

Pending Actions % Verify Email

Vierify Email
Email oTp

testt989(@ email com Change Enter OTP

40

Created on: Jun 24, 2024 1010 AM

M Prev  Next | Halp 7
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Upload a passport-sized photograph of the applicant.

Identity Services Pvt. Ltd. ™

ORDER STATUS
(&) Certificate
Completed

‘@ eKye
&)

Completed

Pan Verification
=]

T Completed

o 0o o0

Order ID: OR264227298

Shaw Certificate and ekyc Details Expand @

Creatad on: Jun 24, 2024 1010 AM

Pending Actions 3 Upload Photo

# Prev Mexe e | Help7 |

T
JEEH Photo

k‘r Pending

@

{’E‘} Mobile Verification

Completed

(t=y) Email Verification
2

ompletad

() Documents
Pending

|13|) Vl'de.o
-|— Pending

I/ ) Application Form™
I Pending

I\/@“ Verification (Level -1)

Waiting

(@) Verification (Level 2)

Waiting

P
Payment

(=)
Waiting

=)

@ Download

aiting

e 00

rmial uplo 30KE allowed [200px X 1500)

1IRG MG IPEC

S

Upload the required documents.

ORDER STATUS

r";.??~| Certificate

Completed

(@) eKye
N completed

Pan Verification
B)

@3\ Photo
Completed

{’E} Mebile Verification

Compl

(f=)) Email verification
-
‘[ Completed

O 00000

T
([ Decuments.

oo
Pending

@

@

I Pending
(" Application Form*
@)

I Pending

ey ifi i -
I@) Verification [Level -1)

Waiting

—

f"“] Verification (Level -2)

Q)
Waiting
A
Payment
® P
Waiting
) esSien
Waiting

(o) Download
)

=

Waiting

@ @

Order ID: OR264227298

Show Certificate and ekye Details Expand @

Creatad on: Jun 24, 2024 1010 AM

" Pending Actions 9 Upload Document

M Prev Next b | Help 7

Applicant Pan card/ Asdhar card *

arder)

Authorization letuer *

Organizational ID card of Applicant *

Other Documents

s Reecquiresed |

splay originl docurm
on an both s

o upload it = singh: POF
ation/ Procf of individuals

Autharity/H
he Block De
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Click on ‘Start Video Recording’ to initiate video verification.

ORDER STATUS Order ID: OR264227298 Creatad on: Jun 24, 2024 10:10 AM
|ﬁ‘\ Certificate Show Certificate and ekyc Details Expand @

' Completed

";i“ eKyc

) o Prev Next B | He]p"J
> Completed

[ * Pensing Actions + Record Vides
e Complete your video verification
E Pan Verification m o
=)} 43 per CCA guideline video verification required for DSC purchase.
Completed ; ; g iy ok il oD !
P
(7| Phote

\LI" Completed

E Mobile Verification

Please snaw yeur onginal documicnts whike recoeding video
W Applicant Pan card/ Aadhar card
- Authorization letter

* Completed
(=) Email verification
Ll
[~ Completed

(i) Decuments
\I" Completed

O 0 00000

T
oo Wi

@) Video
‘]—/ Pending

1
N - .
|@/\ Application Form
T~ Pending

@

(@‘\‘ ij'l.fl':alion (Level -1) i
[ Waiting

= Verification (Level -2)

(@) e H
\I Waiting

) Payment i
I Waiting

E eSign i
T Waiting

‘o) Download

(&) I
=~ waiting

The documents that you need to present during the video recording are listed on the
video recording screen. Please ensure you have these documents ready before starting
the recording.

While recording your video, clearly state your name and the video code displayed on the
screen. This helps verify your identity and link the video to your application.

Record Video for DSC Order Id OR264227298

Plaaze show your original documents whila racording video.
€7 Applicant Pan card! Aadhar card

€ Authorization letter

€'F Organizational ID card of Applicant

Plazase speak line below while recording video
Tou can selset your owen language

English Hinds

I, skxxx sxxxx with video code 091 have applied for digital signature with capricorn CA.

Start Video Racording

Instructions for Video Recording:

1. Hold original documents on the edges and show them for at least 4-5 seconds.

& video frame with a clear background.
rface.
aszes, headphones, or sunglasses.

2. Ensure your face is fu
3. Awoid dark sha
4. Do n
5. Prefer a plain background and
6.H cuments on the ad:

exprassion.
my content or place them an a flat surface for recording.
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After recording your video, you have to preview it by clicking on the ‘Play Video’ button
and clicking on ‘Submit’ to complete the video recording confirmation.

Record Video for DSC Order Id OR264227298

Please show your original documents while recording video.
7 Applicant Pan card/ Aadhar card
€7 Authorization letter

€7 Organizational ID card of Applicant

Please speak line below while recording video

You can select your own language

English Hindi

1, sxoxx Soox With video code 713 have applied for digital signature with capricorn
CA. -
| Play Video SUBMIT

If you unable to record clear video or your video preview not showing, then try to reset your camera permission, Go to

E cy > Site Settings » Camera »
ure. certificate. digital

rw.capricorn.cash

9 Refresh Browser and Try again to record video

Click on ‘Continue to enrollment process’ to continue your DSC application.

Record Video for DSC Order |1d OR264227298

wour origizal documens whale pecordieg video

Yo il Amdhar cind

L ADIEIIROE A2mer

Video Uploaded Sucrewfully

L semer  Swom With wdbo code 71X howve appiied for digital signature with copricom
ca
Comiirme o Erocellnent svcess
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After recording your video, you can preview it by clicking on the ‘Play’ button. If you find
any mistakes or if the video was recorded incorrectly, you have the option to record the
video again.

Pending Actions ¢ Record Video #H Frew  Hext B | Ee'.:: 7

Complete your video verification
Az por CCA guideline wadco werification required far DSC purchasc.

@ You have recorded vour videe on 24-Ton-2004 10:47 AN

Pleaze show your onginal documents whike recording wideo.

Wi Applicant Pan card/ Aadhar card

- Authorization letber
Play
i Organizational ID card of Applicant

You can Record your wideo USing

Wi- Desktop f Mobile Web Browser

After completing the above verification, if you had opted for TOKEN REQUIRED at the
time of product selection. Then, you have to confirm your delivery address for token
delivery.

Order 1D: ORXX0X

Show Certificate and ekyc Details Expand @

Panding Actions @ Application Form @ Prev  Next | Help?

Shipping Address Pending Confirm

Please do above step to submit application form®*
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Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC later.

Then, click the ‘Confirm & Submit’ button.

Identity Services Pvt. Ltd.

* Pending Actions @ Update Shippings

Updote Shippings

Name

HKHKEKKK

Flat, House no., Building, Company, Apartment

KXXKXKX

Landmark

00000

Country
2000000
City

HOOKK

) Send Token after download DSC

® Send ampty token, I will download DSC later

Confirm & Submit

Mobile with country code

HOXXXK

Area, Street, Sector, Village

JOEXX

Postal Code (PIN)

2000000

State

MO0

4 Prev Next | Help?

After completing the above verification, you will

need to submit the ‘Application Form’'.

ORDER STATUS

Order ID; OR264227298

Created o Jun 24,2024 1030 AM

Goverment

ekeye & Digital Cer
Registration Form

Certificate

Er—

[E—

Tocs2

M
face:
Submit Application Form
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Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed.

After your order has been verified, you will need to finalize the payment for your order.
Make sure to complete this step to ensure the processing of your Digital Signature
Certificate.

ORDER STATUS Order ID: OR264227298 Created on: Jun 24, 2024 10:10 AM

|’é‘| Certificate Show Certificate and ekyc Details Expand @

~ com pleted

I'@:‘I ekyc

) [ " Pending Actions 3 Make Payrnent # Prev Nest b | He]p?J
“ Completed

Pan Verification Payment Summary Choose A Payment Options

/' Completed
DSC Ammount T NEHK ) Online Payment Gateway N

(g Photo

)
~ Com pleted

~
.m)

USE Amount T

IE:'II Video - Scan and Pay .
' completed GET (18%) T Wx

/@\l Application Form* Payable Amount T MMME [0 Have o coupon code?

e

Completed

MNeed Help? Contact Us

@ \ Verification (Level -1)

~ com pleted

_r_.

O 0000000 DO0

I/é‘\l Verification (Level -2)
< com pleted

Payment
T Pending
é eSign

“ Waiting

@)} =C

|’GI y Download

= \Waiti ng

Once the payment is completed, a prompt will appear. Click on ‘CONTINUE TO DSC
ENROLLMENT’ to proceed to the next steps.

Transaction Details

Payment Successful! Order 1D OR264227298

Transaction ID F LA KRR e
Payrment Status succsss
= Amount T o -

MName sazar seths
V o Mobile QIGHHMHNHNHN
, Email testtPES @ zmail com
v

Note: Invoice will be generated and send to registered email & mobile
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After the payment, you need to eSign your ‘Subscriber Agreement’. As shown in the
screenshot below, click on the ‘Click here to login’ link to continue.

ORDER STATUS Order |D: OR264227298 Created on: Jun 24, 2024 1010 AM
GW Certificate Show Certificate and ekye Details Expand @
Completed
Frm ™y
(@) @Kye | ! Panding Acticns 3 esign # Prev Next w | Halp?

kN

I Completed

Pan Verification
®°
Completed

() Photo

Completed
KYCID - kikISS5@capricorm
I/E_ﬁ‘ Video
h Completed Pleass Login with Kyc to activate order and download E:EC

I/@\‘ Application Form™*

Completed
| Forgot PIM 77 | | ekyc Dashboard

6] Verification [Level -1)

Completed

P ifi i -

{ @) \..ferlﬂcatlon [Level -2)
Completed

—

(£5) Payment

\r’ Completed

r’J“\ eSign

=)

\I" Fending

I\_G” Download

O 0000000V

jaiting

You will need to log in using your eKYC credentials.

Cagricorna b ety Oounianose
lcdentaty Service Pyt Lt

Enroll, Track and Manage your Digital CUSTOMER LOGIN

Signature Certificate [ @ |

Enter yeur kyc and pin to aCCess yeur account

Choose From Variety Of DSC Usage —

K5 PN
aTep Gar OTP

I net a rebet
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Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the ‘Form & Agreement eSign’ option to eSign your Subscriber Agreement.

Capricorn®) A epository DownleasDC
Identity Service Pyt Ltd.

Hey, sxox  swom |

Stay Updatea un your Certificate Status

a Approved DSC i%) InProcess a Dowmloaded o Others a Employae eKye Approval

Order ID: OR264227298

Name SO0 SI0000
Organization central abed

Certificate name Class - 3 Sign valid for 2 Year DSC . (GOV, Paperless)
Date & Time 24-Jun-2024

Status Subscriber Aggrement Pending

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

A Repository  Downl

Hey, swox  swom |

Stay Updated On your Certificate Status

n Approved DSC £7) InProces b Doumloaded ° Others b Famployee efyc Approval

Order ID: OR264227298

Name SI000(  S0000

Organization central abed

Certificate name Class - 3 Sign valid for 2 Year DSC . (GOV, Paperless)
Date & Time 24-Jun-2024

Status Download Pending
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After signing the Subscriber Agreement, your order will be ready for download.

You have to set your Download Key before downloading.

You will be able to view your ‘ORDER ID, PIN CODE, and DOWNLOAD KEY’ on the

screen.

cher 1D ORI64227298

i Dewniond 0

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: ‘Click here to learn how to download your DSC’



https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link

