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Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the
DSC purchase process.
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LICENSED CERTIFYING AUTHORITY —

Capricorn Identity Services Pvt. Ltd.

Choose the type of DSC you wish to purchase from the product selection options. After
selecting the Foreign Organization DSC type, click on the 'Buy Certificate' tab. If you
want TOKEN with your DSC, you need to choose TOKEN, else you can select USB TOKEN
NOT REQUIRED.

CoRricorn® J——
hentity Service Pyt Lid.
Profile Usage Type
o))
=N
Individual IET [DGFT) Government
CLASSIFY Payment Summary
8 Encrypt | & Sign & Encrypt ‘ DSC Amaount 4 XXX
USE Token $ XX
YEARS
CST e 5 XX
B v 1 3v ‘ &)
Payable Amount 5 00(

TOKEN

(@) USE Token Mot Required ‘

NOTE: As per the CCA [Controlier of Certifying Authorities Government of India) guideline Effective from March 31, 2023, the new series
tokens will be compatible to download Digital Signature Certificate. How to Identify Mew Series Tokens



https://www.certificate.digital
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Fill in your details including your Name, Email address, Mobile number, and Address.
Click on the 'Get OTP' button. If you have a BP Referral Code, please enter it in its field,
and if you don'’t, you can proceed without a BP Referral Code.

Enter the OTP received on your Email ID. Select the 'Terms of Services' checkbox and
the 'I'm not a robot' CAPTCHA checkbox. Click on the 'Continue to DSC Enrollment'
button to proceed.

NOTE: - “REMARK" BP can enter any reference in the remark field related to the order
and the same will be reflected in the BUSINESS PARTNER PORTAL under the ORDER
section.

—

P Motk mith tountiy sode Digital Signatuse [DSC IO

Emad Maobile OTP
e - =
— Payable Amount 0000
CONTINUE TO DSC ENROLLMENT

S —
Srate ey
O —

0OODmOX

-
O ! gccept the Terms o

Click on the 'Paperless' option to proceed with your DSC application.

ORDER STATUS Order ID: OR264210296 Created on: Jun 26, 2024 03:31 PM

Certificate 0 Show Certificate and ekyc Details Expand @

, Completed

@ eKkyc G‘_: | Pending Actions  Application Form 4 Prev nNext W | Help?
FPending

1

(El Mobile Verification (l;";: (0] @ o

pening 23

Capricorn ekyC

@ Email Verification Paperless
Completed

(<]

@ Verification (Level -1) 3 Instructions
Waiting

. N Capricorn eKYC:
@ Verification (Level -2)

. 2 If ¥ou Have an Approved e-Kyc Account
Waiting i
Login to Your e-Kye Account And Apply for DSC
(E Payment 3 In wideo verification, the Applicant does not need to show any documents.
Waiting

MNOTE: For Pan Verification, the following four criteria must exactly match the details on the Income Tax portal:

@ eSign T a) AN

Waiting

weting b} Marme on PAN
@ Download ¢) Date of Birth (DOB]

Waiting
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Please fill in the required details with eKYC ID & eKYC pin:

e eKYC ID should be set according to the customer name with some more numbers

or letters to make it distinct.

e eKYC pin is a six-digit pin that you can set according to your preferences.

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move

forward.

K Pending Actions ¢ Application Form

#H Prev  Hext B | Halp?

INpriSen Mant L o 2 years or with fine L 1o one ki nupees orwith kot

O laccept the Terms of Service, and VG Dwant to proce

=

d.

Hame PAN [Mandatory for income Tax usage)
Date of Birth Mobile with country code

dd-mm-yyyy i [
Ermail Gender

tastb6 26 email com Selact Gender w
Address

abe 1233

P

Postal Code [PIM] Country

10004 United States
State City

newyork nawvork
kYT ID ek¥C PIN

[Ecapricom

Alphanwmienc, starl wilh alphobel, rrin £ letler long @ diigit nurmeric pirs
GETIN | Optional ) Company Hame
Organization Type Department

- Belect Orgamization Tvpe - w
Company Registration 1D Employee Code
Applicant Decdlaration: | hareby agres and ¢ ad and I isic lalines and Practices of Camificate Digital PSS and tha Subscoril 1 albida b
the sare. Tha infermation provided in chis ape = respet
Secrian Thof IT Act stipulanas That If arpone mekes & MISMEResenTaaion of SUppresses any matarial Rt fromn the COA o CA Tor abtaining any DSC such parsen shall ba gunishabila with
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If you have mentioned your PAN number, you have to verify your NAME and DATE of
Birth as per your PAN/NSDL Data.

ORDER STATUS Order ID: OR264210296 Created on: Jun 26, 2024 0331 PM
Certificate 0 Show Certificate and ekyc Details Expand @
Completed
eKyc 0 | @ Pending Actions % Werify PAN # Prev Next W | Help ?
Completed
T
@ Pan Verification @ Verify PAN
Pending Name * PAN*
SRKHH S AN LXK

@ Mobile Verification
Completed

(<

Date of Birth *
@ Email Verification
Pending

Video .
CEH Pending (':’;

C':' XK XH-2HKA [m] ' Change name in order

Verify your ‘Mobile Number by following the prompts to complete the Mobile
verification process.

In case, you want to change the Mobile No; then edit the field and mention your correct
mobile no, and click on Resend OTP after that your Mobile Number will be updated.

ORDER STATUS Order ID: OR214314795 Created on: Jan 27, 2025 12:50 PM
@ Certificate o Show Certificate and ekyc Details Expand ©
Completed
Siye Q‘, Pending Actions < Mobile Verification # Prev Next w | Help? |
Pending
‘\u Mobile Verification @ Verify Mobile
Pending § Mobile Number ote
= Email Verification o [ KRHIIHHHK
Completed
0] Verification (Level -1) . | .
Waiting

. . NOTE :
Verification (Level -2) ¥ 5

Waiting

Payment

Waiting

D—<

eSign
Waiting

Download

Waiting
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NOTE:
1. If you do not receive the OTP for mobile verification.

You are requested to contact us at +919599718996 using your registered mobile
number during our working hours, 9:30 AM to 6:30 PM (Indian Standard Time).

2. Alternatively, applicants can send an SMS or WhatsApp message to request a
callback for assistance.

Upload a passport-sized photograph of the applicant.

Created on: Jun 26, 2024 0331 PM

ORDER STATUS Order ID: OR264210296

ﬁ] Certificate Show Certificate and ekye Details Expand @

Completed

ey
(@) eKye ® Prev Nest b | Halp? |

;]: Completed
Pan Verification
=

Completed

:* Pending Actions 4 Upload Photo

@ Uplood Your Phato Mow
O Upload spplicant phots 8

sppicant in JPG  PNG/ JPEG Formiat upto 30KEB allowed (200px X 1500},

2l & °

1 Photo
Pending

r’a\ Mobile Verification

Completed

EJ Email Verification
Completad

O O

(T Documents
Pending

) Video
Pending

) Application Form*
Pending

)Vern‘lcallon {Level -1) 7
Waiting i

G'] Verification (Level -2) '3

Waiting

r’é\ Pag..rr.'nent g

Waiting




Capricorn

Identity Service Pvt. Ltd.

o

Upload the required documents.

ORDER STATUS

@ Certificate
Completed

@
Completed

@ Pan Verification
Completed

(%) Photo
Completed

Mobile Verification

Completad

Q?,j Email verification

Completed

Order ID: OR264210296

Show Certificate and ekye Details Expand @

Created on: Jun 26, 2024 03:31 BM

Fending Acticns % Uplosd Document,

# Prev Next b | Help?

Identity proof of Applicant *
i stianal I Proaf) )

Local Govt e identity Org

Certificate of Incarporation *

Co Lifica

Authorisation letter *

Authorised Signatory Id Proof

Local Govt e identity Organ

of Passpar

([The scanr

,‘

| @ Documents

Pending

e 0 0 0 0 0

Video
Pending

B) Application Form*
Pending

@) Verification (Level -1)
waiting
/6"] Verification (Level -2)

Waiting

Payment
@ 9

Waiting

@ eSign

Waiting

@ Download

Waiting

@ @

hat contain spplicant or suthorsed pers

Impartant ot
1 It s mandatony o display original docurments during ideo recording
2.1 the docurnent has personal information on both sides, plesse scan both sides and upload it & single POF.

Click on ‘Start Video Recording'’ to initiate video verification.

ORDER STATUS

/@ Certificate
Completed

@ eKye

Completed

Pan Verification
Completed

)

o Photo

Completed

Mobile Ve

Completed

—o)

= Email Verification
Completad

@ Documents

Completad

O 000000

Order ID: OR264210296

Show Certificate and ekyc Details Ex|

Created on: Jun 26, 2024 0331 PM

Pending Actions 9 Record Video

# Prev Nest | Help?

@ Vlda.o
pending

@

1
@) Application Form™
Pending
@) Verification (Level -1)
Waiting
@ Verification (Level -2)

Waiting

Payment
Waiting

eSign
Waiting

@ Download

@

Wiaiting

@

Compiete your video verification

o0 verification required for DSC purchase.

Please shaw your onginal documents while recording widen.

1 Identity proof of Applicant
i@ Certificate of Incorporation
1 Authorisation letter

You con Record your video using

- Dasictop / Mobile Wab Browser
1" Capr

Wi Caprico

rn Custamer App Andraid

‘Custamer App 105
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The documents that you need to present during the video recording are listed on the
video recording screen. Please ensure you have these documents ready before starting
the recording. While recording your video, clearly state your name and the video code
displayed on the screen. This helps in verifying your identity and linking the video to
your application.

Record Video for DSC Order Id OR264210296

Plaase show your original documents whila racording video.
% Identity proof of Applicant

€7 Certificate of Incorporation

£ Authorisation latter

Plsasze speak line below whils recording vidse
Tow can selscr vour oven languags

English Hindi

I, sxxxx sxxxxwith video code 781 have applied for digital signature with capricorn CA.

Start Video Recordmz

Instructions for Video Recording:
1. Hold original documents on the edges and show them for at least 4-5 seconds.
2. Ensure your face is fully visible, taking up 50 the video frame with 2 clear background.
3. fwoid dark shad ure bright lighting rface.
4. Do no aszes, headphones or sunglasses.

EXQIEEsion.
uments on the edges without © y
s with unclesr video or audiow

After recording your video, you have to preview it by clicking on the ‘Play Video' button
and click on ‘Submit’ to complete the video recording confirmation.

Record Video for DSC Order Id OR264210296

Please show your oniginal documents while recording video
(7 Identity proof of Applicant
(7 Centificate of Incorporation

(7 Authorisation letter
Please speak line below while recording video
You can select your own language

English Hind:

I, sxxxx  sxxxx with video code 810 have applied for digital signature with capricorn
CA.
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Click on ‘Continue to enrollment process’ to continue your DSC application.

Record Video for DSC Order Id OR264210296

Please show your oripanal documents while recording video
€7 [dentity proof of Applicant
7 Certificate of Incorporation

7 Authorisation letter

Please speak line below while recording video

You can

select your own [anguage

English

CA.

I, oo sx0ex with video code 810 have applied for digital signature with capricorn

Video Uploadad Successfully

Contwwe to Enrollment process

After recording your video, you can preview it by clicking on the play button. If you find
any mistakes or if the video was recorded incorrectly, you have the option to record the

video again.

" Pending Actions & Record Video

#H Prev  Hext W | Help 7

Complete your video verification
#As por CCA guideline wideo werification requined for OSC purchase.

 longuage ho spoak

@ You have recorded your vidao on 26-Tun-2024 04:13 PRI

Plcase shaw yaur origingl decuments while reconding videe,
i Identity proof of Applicant

1li- Certificate of Incorporation

Wi- Authorisation letter

~
A

Record Video Again

After Completing the above verification; If you had opted for TOKEN REQUIRED at

the time of product selection. Then, you have to confirm your delivery address for

token delivery.

Order 1D: ORXXXXXX

Show Certificate and ekyc Details Expand @

O Pending Actions 9 Application Form

# Prev  Next W | Help ?

Shipping Address

Please do above step to submit application form®

Pending

Confirm
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Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC Later.
Then, click the “Confirm and submit” button.

" Ppending Actions® Update Shippings @ Prev Next | Help?

Update Shippings

Name Mobile with country code
MK XX

Flat, House no,, Building, Company, Apartment Area, Street, Sector, Village
XK 0O

Landmark Postal Code (PIN}
OO HOOOO0K

Country State
OO 00O

City
KOO0

© Send Token after download DSC

® Send smpty token, I will download DSC Later

Confirm & Submit

After completing the above verifications, you will need to submit the ‘Application Form'.

ORDER STATUS Order ID: ORZB4710296 Creatad on-Jun 26, 2024 033 M
(&) Centificats e
(@) #¥e ey wemt W | Halp?
(£5) Pan Verification Form 1
[ OR266210206
¥ =
v amscoconooe: ( ‘
I[f AN Mt o
\ e
()
I
|-é:
i
@)
@) X Address
® I
= i TawriCity/Disurict Stare/Union Territory P code
R =
(@) Pownlosd i
2 ok B Department
st o
Ovganization Trpe Employes 1D
E EnTm
Documents Submitted
B photws
W vides
B 1gentiy proof of Appiicant
1 bo
derstoos I  Cartificate Digital CBG and th iber Ag ¥
Datar 26 Jun, 2024 0455 PR
Place: nowyork
Submit Application Form
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Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed

After your order has been verified, you will need to finalize the payment for your order.
Make sure to complete this step to ensure the processing of your Digital Signature
Certificate.

ORDER STATUS Order ID: OR264210296 Created on: Jun 26, 2024 0331 PM

— i Shows Certificate and ekyc Details Expand @
{E}Ccrt cate ¥

" Completsd
:'@.L:-""M

~ Complated

| T pending ACtGns $ Make Dament # Prev wNem b | Help 7

(=) Pan Verification Payrnent SUmMmary Choase i Payment Options
=

w—

Completad
J?\. Phato

(-}

\l‘[‘,I :’-*.mp.l.'\-.'. d
% Application Form*
e

DS Armount £ xxx @ Bnlirs Buyrrant Galiry ¥

USH Amount 5 NN

® O lPs PrgTraiil il isaiy 5

Pary ¥ 1003050

CaT (i) 5 xx

Payable Amount 5 @ Szan and Pay i QR ¥

Completed Py ? M030.50

Need Help? Conlact Us

Verification [Level -1)

- Completed

O 0 00 0 0 00

;'@"\, verification [Level -2)
i

T Complated

L
,-’B\, Payment

L
‘-IJ Pending

=

"

(=) eSign
aiting

r
Ll

% Dawnload

2 witing :

{

(@

Once the payment is completed, a prompt will appear. Click on ‘CONTINUE TO DSC
ENROLLMENT to proceed to the next steps.

Transaction Details

Payment Successful! Order 1D oRase10298
Transaction ID 25171fd1clceffl 3£101 Beb6%
Payment Status SIS CREE
Amount S 000 -

Mame Tooey oo
V B Mobile BRI EEE
Email awoox 37 gmail com
&

Note: Invoice will be generated and send to registered email & mobile
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After the payment, you need to eSign your ‘Subscriber Agreement’. As shown in the

screenshot below, click on the ‘Click here to login’ link to continue.

Show Certificate and ekyc Details Expand @

Created on: Jun 26, 2024 03:31 PM

# Prev Next W | Help?

ORDER STATUS Order ID: OR264210296
Certificate
Completed
@ eKyc | " pending Actions # eSign
Completed

Subscriber Agreement and DSC Form eSign

(E Pan Verification
Completed

@ Photo

Application Form*
Completed

Forgot PIN 77 |

ekyc Dashboard

@ Verification (Level -1)
Completed

@ Verification [Level -2)
Completed

(E Payment
|

Completed

@ eSign
Pending

Download I

Waiting

O 0 0 00 00 00

@

Completed .
K¥CID : nmbh@capricorn
Video
Completed Please Login with Kyc to activate order and download DSCY| Click here to logir

As per CCA guidelines, applicants must read and e-sign the Subscriber Agreement and DSC Application Form to enable DSC download. Follow

these simple steps to activate your digital signature certificate. You will redirected to eSign.Digital to Sign the document

You will need to log in using your eKYC credentials.

Capricorn@

rtity Seruice- Fat Ltd

L Repositary  Download DSC m BUY CERTIFICATE

Enroll, Track and Manage your Digital CUSTOMER LOGIN

Signature Certificate

Enter yeur kyc and pin 1o acoess your account

Choose From Variety Of DSC Usage -

Kv'C PIN

Im nota rebot

Login

Get OTP

SCAFTEHA
By e

Forget ekye PIN 77
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Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the ‘Form & Agreement eSign’ option to eSign your Subscriber Agreement.

.
Capricorna) A epository Download DSC
Identity Sarvice Pyt Ltd.

Hey, sxooxx Sxooc!

Stay Updated On your Certificate Status

E Approved DSC D In Process b Downloaded . Renewal ° Others

Order |D: OR264210296

MName SO0 SN

Organization abc Itd

Certificate name Class - 3 Sign valid for 2 Year DSC . (FOR, Paperless |
Date & Time 26-Jun-2024

Status Subscriber Aggrement Pending

Form & Agresment eSizn I | Iore Details

DSC Application Form | Subscriber Agreement

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

COpricorn L A Repesitary Doy

Identity Service Pyt Ltd.

Hey, sxoox  Sxox !

Stay Updated On your Certificate Status

H Approved DSC -)_'./) In Process b Downloaded . Renewal ° Others

Order ID: OR264210296

Name SHNMN SHNMN

Organization abc Itd

Certificate name Class - 3 Sign valid for 2 Year DSC . [FOR, Paperless )
Date & Time 26-Jun-2024

Status Download Pending

|‘ Dovarload DSC ‘|| Form & Asrezmant | ‘ Mare Details
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After signing the Subscriber Agreement, your order will be ready for download.

You have to set your Download key before downloading.
You will be able to view your “ORDER ID, PIN CODE, and DOWNLOAD KEY"” on the

screen.

CC‘Q.E!ES?,ED » A Reporioy Downlosd D5C

B Appsoved DSC £7) InProcess B Dovanloated B rooa o Others

Order ID: OR264210296

Name SENHE SHNHX
Organization abc Itd
Certificate name Class - 5 Sign valid for 2 Year DSC . (FOR, Paperless )
Date & Time 26-Jun-2024
Status Download Pending
Deowrnlood your DEC Now
r
OrderiD OR264210296
Pin code 10004
Download Key Update Download Key
—
o Dowmboad DSC
[ —

Fom & Agreement | Miore Dieadls

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: ‘Click here to learn how to download your DSC’



https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link

