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FOREIGN - IND BASED DSC PROCEDURE

Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the
DSC purchase process.
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Choose the type of DSC you wish to purchase from the product selection options. After
selecting the Foreign Individual DSC type, click on the 'Buy Certificate' tab. If you want
TOKEN with your DSC, you need to choose TOKEN, else you can select USB TOKEN NOT
REQUIRED.
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NOTE: As per the CCA [Controller of Certifying Authorities Government of India) guidefine Effective from March 31, 2023, the new series
tokens will be ible to Digital Si Cetificate. How ta ldentify New Series Tokens
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Fill in your details including your Name, Email address, Mobile number, and Address.
Click on the 'Get OTP' button. If you have a BP Referral Code, please enter it in its field,
and if you don't, you can proceed without a BP Referral Code.

Enter the OTP received on your mobile number. Select the 'Terms of Services' checkbox
and the 'I'm not a robot' CAPTCHA checkbox. Click on the 'Continue to DSC Enroliment'
button to proceed.

NOTE: - “REMARK" BP can enter any reference in the remark field related to the order
and the same will be reflected in the BUSINESS PARTNER PORTAL under the ORDER

section.

name Mabise with country code 200000
ToOL
Ems Mabile OTR
R0CKX
e 200000

CONTINUE TO DSC ENROLLMENT
Postal Code Soumary

ncia

Stane e
B Reteral Code | Optioral | Rermari [ Optional |
OO0
et aw

Click on the 'Paperless' option to proceed with your DSC application.

ORDER STATUS Order ID: OR264215788 Created on: Jun 25, 2024 1140 AM

|’é‘| Certificate Show Certificate and ekyc Details Expand @

‘\I"r Completed

2] O

L
I:@d eKyc | * Pending Actions 9 Application Form e e e
T Pending

T N P

::'D‘:: Mobile Verification CL’ 0]

T Pending © ‘ii’

i/g‘\\ Email Verification Paperless Capricorn eKYC
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o~ PR
(@ | Verification (Level -1) g Instructions
Waiting
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Waiting
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(@) Download g =
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Please fill in the required details with eKYC ID & eKYC pin:

e eKYC ID should be set according to the customer name with some more numbers or
letters to make it distinct.
e eKYC pin is a six-digit pin that you can set according to your preferences.

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move
forward.

e Pending Actions 4 Application Form # Prev  Next W | Help ?

Name PAM [Mandatory for Income Tax usage)

Sazox SaxMx
Date of Birth Mebile with country code

dd-mm-yyyy (m] + 102 3ok
Email Gender

test6 76(@gmail com Select Gender -
Address

abc 1233

P

Postal Code [PIN) Country

10004 United States
State City

newyork newyork city
elkYC ID ekYC PIN

{@ecapricorn
Alphonumeric, start with alphabet, min 4 letter long & digit nurmeric pin
Applicant Declaration: | heretry agree and confirrm, Lhat | eaee read and understood Provisions, Guidedines and PracUoes of Certioste Digilal CFS and Uhe
ult ber dgreermenl, | would abide by Lhe sarme, The information provided in Lthis application feom is Correct and Lrue in sl respect.

Section 71 of IT Act stipulstes thal il anyone makes a misrepresentation or suppresses any malerial fact frorm the A oo CA For obtaining any DEC such person
shall be punishable wilh imprisonment wp Lo 2 years or wilh line up o one lakh rupees or with both,
[] I accept the Terms of Service, and IVC | want to proceed.
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If you have mentioned your PAN number, you have to verify your NAME and DATE of
Birth as per your PAN/NSDL Data.

ORDER STATUS

/=, Certificate

Completed

) eKye
Completed

Order ID: OR264215788

(]

Show Certificate and ekyc Details Expand @

Created on: Jun 25, 2024 1140 AM

0 L * Pending Actions < Verify PAN

4 Prev  Next b | Help j

1o—@

-

= Pan Verification

Pending

G Verify PAN

Name *

- _@]

D) Mobile Verification
Completed

@ Email Verification
Pending

Video

Pending

”7@

Q SHKKESHRRK

Date of Birth *

C': KK H-2HKK

PAMN

LXK

[m] [0 Change name in order

Verify your mobile by following the prompts to complete the mobile verification process.

In case, you want to change the Mobile No; then edit the field and mention your correct
mobile no, and click on Resend OTP after that your Mobile Number will be updated.

ORDER STATUS

(&) Certificate
\l/ Completed

@ eKyc
7
Pending

_(

“

) Mobile Verification
Pending
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—

2 Email Verification
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=/
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\ Verification (Level -1)
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\
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_/

Waiting
/L Download
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Order ID: OR214314795

@ O

Show Certificate and ekyc Details Exp

Pending Actions 9 Mobile Verification

Verify Mobile

Mobile Number

oTP

© [xxxxxxmx
- | e zend OTP
1
NOTE :

»

»a

Created on: Jan 27, 2025 12:50 PM

and ©

# Prev Next w | Help?
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NOTE:
1. If you do not receive the OTP for mobile verification.

You are requested to contact us at +919599718996 using your registered mobile
number during our working hours, 9:30 AM to 6:30 PM (Indian Standard Time).

2. Alternatively, applicants can send an SMS or WhatsApp message to request a
callback for assistance.

Upload a passport-sized photograph of the applicant.

ORDER STATUS Order ID: OR264215788 Created on: Jun 25, 2024 11:40 AM

Ifé\l Certificate Show Certificate and ekye Details Expand @
- Completed

I'a‘l ekyc

) # Prev Nest e | Help 7 |
“ Completed

| " Pending Actions 9 Upload Phato

@ Upload Your Phato Now
a

apphcant in PG/ PNG/ JPEG Formal upto 30KB allowed (200px X 1500x

(= Pan Verification

‘T Completed

& Photo o

2|0 & O

T
(7 Photo

\I'J" Pending

I
E Mobile Verification
' completed

Py + " .
=) Emiail Verification

' completed

@ O O

ey
( % \ Documents
=/ y
Pending

£ Vi
IE}.“\.I'lcleo
T Pending

I’é‘\l Application Form*
=
. Pending

I\/@\\l Verification (Level -1}
4 Waiting

If'g“\l Verification [Level -2) I
\I-’r Waiting -

::E,:: pas..rrnenl I,
]: Waiting

::6,:: eSign 2.
T Waiting

oy Download

( @}I I

Waiting
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Upload the required documents

ORDER STATUS

ﬁ] Certificate
Completed

7\ | ekye

¥ Completed

#)—(@

Pan Verification
Completed

—@—

(77 Photo
Completed

>

(
=

fa\ Mobile verification
Completed

J Email verification
Completed

T
([ Documents
Pending

210 0 0 0 0 0

1
) Video
Pending

) Application Form™
Pending

)Verlﬂeallon [Level -1)

Waiting
61 Verification [Level -2)
Waiting
Payment
Waiting

aSign
Waiting

Download

@@

Waiting

@ @

Order ID: OR264215788

Show Certificate and ekyc Detail

Created on: Jun 25, 2024 11:40 AM

Pending Actions 4 Upload Document

# Prev Next w | Help 7

Identity proof of Applicant *

[The scanned

Address proof of Applicant

Other Documents

Iy Recuired |

iy of PassportLocal Govt sued identity PANOC passport ean be submitted ) }

Click on ‘Start Video Recording'’ to initiate video verification.

ORDER STATUS

ﬁ\ Certificate
Completed

(@) eKye

I cCompleted
Pan Verification
=

Completed

o () Photo
Completed

./E]\ Mobile Verification

Completed

J Email Verification
Completed

) Documents

®
k-I—’ Completed

Order ID: OR264215788

Show Certificate and ekyc Details Expand @

Created on: Jun 25, 2024 11:40 AM

Pending Actions 4 Record Video

# Prev Next i | Help 7

i) Video
Pending

ClO 0 0 60 0 00

) Application Form ™
Pending

)Vermcatlon (Lewvel -1)

Waiting
'E;ﬁ Verification (Level -2)
Waiting
@ Payment
Waiting
eSign

8
\[/ Waiting
—

@ Download

Waiting

@

Complete your video verification

4= per

wired for DSC p

Plcase snow your original documents while recording wideo,

1# Idientity proof of Applizant
i# Address proof of Applicant

You can Record your video using

Wi Desktop | Mobile Wb Browser

- Caps
W Caps

ustomer App 105

ustomes App Andraid
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The documents that you need to present during the video recording are listed on the
video recording screen. Please ensure you have these documents ready before starting
the recording. While recording your video, clearly state your name and the video code
displayed on the screen. This helps in verifying your identity and linking the video to
your application.

Record Video for DSC Order Ild OR264215788

Plaaze show your original decuments whils racording video.
7 Tdentity proef of Applicant
7 Address proof of Applicant

Plazze speak line below whils recording video

Tou can selsct your oven languags
English Hindi

I, sxxxx sXXxXwith video code 818 have applied for digital signature with capricorn CA.

Start Video Recordimg

5. Prefer a plain background and
oCuments on ZWEEd-}

= with unclear video or au

ary content or place them on a flat surface for recording.

After recording your video, you have to preview it by clicking on the ‘Play Video' button
and click on ‘Submit’ to complete the video recording confirmation.

Record Video for DSC Order Id OR264215788

Please show yvour original documents while recordimg video
£ ldentity procf of Applicant
o7 Addsess proof of Applicant

You can select your ewar longuage

I Sy Swooe with video code 447 have applied for digital signature with capricarn ‘

cA.
-
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Click on ‘Continue to enrollment process' to continue your DSC application.

Record Video for DSC Order Id OR264215788

Please show vour original documests while recording vides
7 ldentuty pracf of Applicant
—_— -

7 Addeess proof of Applicant

Contimus to Hrrollmont process

After recording your video, you can preview it by clicking on the ‘Play’ button. If you find
any mistakes or if the video was recorded incorrectly, you have the option to record the

video again.

Pending Actions 4 Recerd Video # Prev  Next W | Halp?

|' /] Complete your video verification h
L. - s guidialing vid rification ired for DSC purchas
. - -
@ You have recorded your video on 25-Jun-2024 11:40 AM
Please show your r_\ngmal documents while record ing wideo. “

i Identity proof of Applicant
W~ Address proof of Applicant Play

After Completing the above verification; If you had opted for TOKEN REQUIRED at the
time of product selection. Then, you have to confirm your delivery address for token

delivery.

Order 1D: ORXOOXX

Show Certificate and ekyc Details Expand @

; Pending Actions # Application Form 4 Prav  Mext B | :—IE'.]:}'_’

Pending Confirm

Shipping Address

Please do above step to submit application form*
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Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC Later.
Then, click the “Confirm and submit” button.

" pending Actions < Update Shippings # Prev Next | Help?

Update Shippings

Name Mobile with country code
MO AHUAXAXXK

Flat, House no., Building, Company, Apartment Area, Street, Sector, Village
MO JOOOKK

Landmark Postal Code (PIN]
MO KHOOKKK

Country State
0O HOOOXX

city
MWK

© Send Token after download DSC

® 3end empty token, T will download DSC later

Confirm & Submit

After completing the above verification, you will need to submit the “Application Form”.

ORDER STATUS ©rder ID: OR264215788

(&) Certificate &
() oKve [ Pty i # Apgilcation Form e e | Help?
) e, Foreign Ind.l\m_iual
Ky< & Digital Cortificat OR2642157
Registration Form

sowicart name ate
L T - '- -‘
P m L XXXXXXKKX
e
‘\L) “

Mclass -3 Hsig M 2

Asaress

Tawn/City/District State/Unian Territary PIN code

Documents Submitted

[ Phow

B Vides

[ Identity proo! of Applicant

Note: 71 o Act stipulates that if anyone makes a miscepresentation of suppresses any material fact from the CCA or CA for obtaining any DSC such person shall be punishable with

Imprisonment up t th fine up to ona lakh rupees or with bot
lines & Practs i gital CPS and the Subscrib { t d

16PM
ace: ty
Submit Application Form |
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Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed.

After your order has been verified, you will need to finalize the payment for your order.
Make sure to complete this step to ensure the processing of your Digital Signature
Certificate.

ORDER S5TATUS Order iD: OR264215788 Created on; Jun 75, 2024 T40 AM
(55 Certificate () Shew Certificate and ekyc Details Expand ©
|_’ ) ey 0 e TSP — # Prey et | Help ?
T Comgleted
IE Pan Verification e Paymant Surrmary Choose & Paymant Options
' Cempleted
§ oo Conlirws Buyrrnt C sy 5
(7 Photo () ®
= Comgieted 5N
| @ Gnlins Paymrant Gatway .
o Video
) 51 () HE P =
@ s ° '
I,@{ﬂ_l Apphicatian Form® Payable Amouni 5 WK @ Scan and Py vis QR 3
T Compieted Need Halp? wy © I0080.00
‘e Verification (Lewel -1)
2)
o Verification (Level -2)
A
(55 Payment C‘.
' Pending
I‘H‘i esign 1
v Waiting

I_’Q‘_} Dovwinl oad

Once the payment is completed, a prompt will appear. Click on ‘CONTINUE TO DSC
ENROLLMENT to proceed to the next steps.

Transaction Details

Payment Successful! Order D oacszssrn
Transaction ID 25171 fdlcloeffl 35101 BebsS
Payment Status B CEES
Amount S 00 -

Hame LT e
: Mobile 2] SmHEENEEN
Email awoox 3T gmal com
COMNTINUE TO DSC ENROLLMEMNT

Note: Invoice will be generated and send to registered email & mobile
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#

After the payment, you need to eSign your ‘Subscriber Agreement’. As shown in the
screenshot below, click on the “Click here to login” link to continue.

ORDER STATUS Order ID: OR264215788 Created on: Jun 25, 2024 T1:40 AM
(@ Certificate Show Certificate and ekyc Details Expand @
Completed
@ ekye | % Pending Actions % eSign 4 Prev Next B | Help ?
Completed

Subscriber Agreement and DSC Form eSign

(=) Pan Verification

Completed ; . X X ) o .
As par CCA guidelines, applicants must read and e-sign the Subscriber Agreement and DSC Application Form to enable DSC download

o Photo Follow these simple steps to activate your digital signature certificate. You will redirected to eSign.Digital to Sign the document
o

3
Completed

K¥CID : mkmk35@capricorn
Video

Completed Please Login with Kyc to activate order and download DSC.

w oy Application Form*

Completed
| Forgot PIN 77

| ckyc Dashboard

© Verification (Level -1)
Completed

/@) Verification (Level -2)
Completed

Payment

Completed

O 0O 00 00000V

@ eSign
\I'/ Pending

@ Download : :

Waiting

You will need to log in using your eKYC credentials.

Capricorn [ —
Icemtaty Se-rvice: Put. L.

Enroll, Track and Manage your Digital CUSTOMER LOGIN

Signature Certificate [ @ e |

Enter yeur kyc and pin to access your account

Choose From Variety Of DSC Usage

yo I M| Enter username

KNYC PIN
aTe Get OTP

Im not a robot

T

Forget akyc PIM 77
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Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the ‘Form & Agreement eSign’ option to eSign your Subscriber Agreement.

Hey, swox  Sxoo ! | Logout @ |

Stay Updated On your Certificate Status

B Approved DsC $) In Process B Dovnloaded B Revewal Q@ ot

Crder ID: OR264215788

Name SKXXX SKXXX

Certificate name Class - 3 Sign valid for 2 Year DSC . (FIN, Paperless )
Date & Time 25-Jun-2024

Status Subscriber Aggrement Pending

I| Form & Agreement eSizn |I | Mlore Details

DSC Application Form | Subscriber Agreement

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

Capricorn(s

lentity Service Py, Lid,

. Repository Downlt

- -

0K Canced

Hey, sagar sethi! | Logout &

Stay Updated On your Certificate Status

B Approved DSC £0) Tn Process Downloaded B Revewal ° Others

Order ID: OR264215788

Name sagar sethi
Certificate name Class - 3 Sign valid for 2 Year DSC . (FIN, Paperless )
Date & Time 25-Jun-2024

Status Download Pending
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After signing the Subscriber Agreement, your order will be ready for download.
You have to set your Download key before downloading. You will be able to view
your “ORDER ID, PIN CODE, and DOWNLOAD KEY” on the screen.

Capricorns A s ==

FENXN FENKN

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: ‘Click here to learn how to download your DSC’


https://drive.google.com/file/d/1V7aiySE-hDtAeNpgzwIbCs0gIgjJ1adc/view?usp=drive_link

